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Russian Society Constitution

PART I: General Provisions

Article 1: Name and Objectives

1) The body hereby constituted is the Oxford Russian Society (‘the Society’), subject to the provisions of Article 20 (below)

2) The Society’s objectives are the support, development, improvement and promotion of the interest in, and the knowledge and study of, the Arts, History, Politics, Languages and Cultures of Russia and the Former Soviet Union and Eastern European States, and furthering the integration of native speakers from those countries, in the University of Oxford (‘the University’).

3) The income and property of the Society shall be applied solely to these objectives.

Article 2: Compliance and non-discrimination; language

1) The Society shall be administered in accordance with the Regulations for University Clubs and Societies which are published in the Proctors’ and Assessor’s Memorandum.

2) The Society shall observe the Code of Conduct on Safety Matters which is set out in Schedule A to this Constitution, and ensure compliance with the Code by the members of the Society. The Code of Conduct must be acceptable to the University Safety Officer. 

3) No member of the Society shall participate in any activity overseas organised by the Society, either during term-time or during vacation, unless the plans for such activity have been notified at least one calendar month in advance of the day of departure from the United Kingdom to the University Marshal. Each member participating in such activities overseas shall observe any conditions imposed by the Proctors on the recommendation of the University Marshal. 

4) The Society shall not discriminate against any Member, nor refuse to admit as Member, any person qualifying for the membership requirements set out in Article 3 (below) on the grounds of race, nationality, first language, sex, religion, political or sexual orientation or any other grounds. However, the Society and the Committee in particular reserves the right to expel a Member or refuse to admit as Member any person who may be damaging to the fulfilment of the Society’s Aims and Objectives, as outlined in Article 1 Clause 2 (above).

5) The official Language of the Society shall be British English, and all correspondence (including external) shall be carried out in that language. The official State languages of the states listed in Article 1 Clause 2 (above) shall be the ‘secondary languages’, and a translation of the correspondence in one of these languages may be attached. A secondary language shall only be spoken at official Meetings or Events if all Members present understand and speak it, and do not object to it being spoken, or the event is designed in particular to encourage Members to speak the language.

Article 3: Membership.

1) The Members of the Society shall be those who are eligible under Clauses 2, 3 or 5 and apply for, or are granted, membership of the Society, who are admitted to, and maintained in, membership by the Committee, who agree to the Terms and Conditions of Membership set out in Schedule C to this Constitution (below), and who have paid the relevant society subscription.

2) All student members of the University, and all persons whose names are on the University’s register of Visiting Students, shall be eligible for membership of the Society for the purposes of Clause 1 above. A student shall continue to be eligible until they are given permission to supplicate for their degree, diploma or certificate, regardless of whether or not they continues to be liable to pay fees to the University. 

3) The Committee may also, at its discretion, admit to membership: -

a) Members of Ruskin College; Platter College; Ripon College, Cuddesdon and Oxford Institute of Legal Practice.

b) Members of the Westminster Institute of Oxford Brookes University who are registered to read for degrees or other qualifications validated by the University of Oxford;

c) Other persons not falling within clauses 2, 3a or 3b (above), provided that non-university members shall not constitute more than one-fifth of the total membership.

4) The Committee may remove a person from membership for good cause. The person concerned can appeal against such removal to the Senior Member, who, upon consideration of the matter, may approve or reject the removal. The Senior Member’s decision shall be final.

5) The General Meeting shall have the power to admit to Honorary Membership any living person by passing an appropriate motion, as set out in Article 12 (below)

Article 4: Symbol of the Society

1) The Symbol of the Society shall be such as defined in Appendix 8 (below).

2) The Committee shall have the power to, by a majority decision and taking into account the wishes and feelings of Society Members, as well as the Aims and Objectives of the Society set out in Article 1 (above), amend the Symbol of the Society. The change shall be reflected in Appendix 8 (below).

3) The Symbol of the Society shall only be used with the permission of the President or the Secretary of the Society, on any correspondence pertaining to the work of the Society (expressly including any posters, election material etc.). Any use outside the permitted media shall have to be authorised by both the President and the Secretary.

PART II: Committee

Article 5: Composition of Committee

The Committee of the Society shall consist of the following:

1) Three Executive Members: 

i) President
ii) Secretary
iii) Treasurer
2) Five or Six General Members:

i) One or Two Events (Social) Secretaries
ii) IT Officer 
iii) Sponsorship Secretary
iv) Publicity Secretary
v) Returning Officer
      3) Up to two Advisors
      4) One Senior Member
Article 6: General Provisions relating to the Committee: Eligibility and Terms of Office

1) Only members of the Society are eligible to stand for positions on the Committee.

2) Only members of the University studying for an undergraduate or a postgraduate qualification may stand for an Executive or General Committee Member position, subject to the further provisions of this Article.

3) Any member of the Society may stand for the position of Returning Officer, regardless of their University status.

4) In order to stand for an Executive Committee Member position, the Society Member must be aged over 18 and –

i. if standing for the position of President, have satisfactorily completed at least 2 Terms’ on the General or Executive Committee or have received 1/3 of the votes at the General Meeting.
ii. if standing for the positions of Treasurer or Secretary, have satisfactorily completed at least 1 Term on the General Committee, have no investigation into their financial affairs pending, and be of good character in relation to fiscal matters.


If no member willing or able (due to restrictions of terms of office) to stand fulfils the above criteria, the Committee at the time of the election shall have the power to decide either that any requirements preventing members from standing are waivered, or that a member can carry on in office regardless of terms of office restrictions.

5) In order to stand for an Advisor Position, a member must have satisfactorily completed a period in office of an Executive Member.

6) Only a Member of the Congregation of the University who is a Member of the Society may volunteer to stand for the position of Senior Member; and only such persons may be invited by the committee to fulfil that position in line with the provisions of Article 9 Clause 11 (below). 

7) The Terms of Office for the positions shall be as follows:

i. President – 1 Term, with a further 2 possible Terms (if re-elected);

ii. Secretary – 1 Term, with a further 2 possible Terms (if re-elected);

iii. Treasurer – 3 Terms, with a further 3 consecutive Terms (if re-elected);

iv. General Members – 1 Term, with a further 1 possible Term (if re-elected), except as outlined in subsection (v) (below); this expressly refers to each separate position – thus a General Member may stand for another General Member position (except the one they previously occupied) after 2 Terms in office.

v. Returning Officer – 1 Term, with a further 5 possible Terms if re-elected;

vi. Advisors – 1 Term, with a further 7 possible Terms (if re-elected);

vii. Senior Member – Indefinite.

8) The Terms of Office may be curtailed only through –

 i.    resignation of the Committee Member, which shall be effective, subject to acceptance of the resignation (and any limitations imposed) by the President of the Society, upon the receipt of a letter (including via the means of email) to the President of the Society, with a copy sent to the Secretary of the Society. Should the President wish to resign, the resignation shall be subject to acceptance (and limitations imposed) by the Committee, if needed by a simple majority vote; 

 ii.   a Vote of No Confidence, as outlined in Article 10 Clause 3(below); 

iii. or a circumstance through which the Committee Member may no longer be present in Oxford (retirement; graduation; expulsion, inter alia)

9) In this Article, 

i. ‘satisfactorily’ means having received endorsement as outlined in Article 10 (below);

ii.  ‘Term’ means Full Term as outlined in the University Calendar; 

iii. ‘Term of Office’ means the period of time that the office lasts for, as specified in Clause 7 (above); 

iv. ‘a further X Term(s)’ means X more separate (not necessarily consecutive) University Terms in office

v. ‘if re-elected’ means if satisfactorily completed one Term of Office, stand for another Term of Office and are elected again to the same position. Thus, a person who was deemed to have unsatisfactorily completed one Term of Office in a particular position, and wishes to stand again, shall not have the unsatisfactory Term of Office counted for the purposes of Clause 7.

Article 7: Committee Meetings

1) Decisions relating to the running of the Society are to be taken in Committee Meetings, which are to be held at least three times each University Term.

2) Any disputes shall be resolved by a vote, with a simple majority required to determine the result. The Chair shall have the deciding vote, and no votes by proxy shall be accepted unless expressly provided otherwise elsewhere in this Constitution.

i. No Committee Meetings may take place without the presence of at least one Executive Member; if none are present, the meeting shall be adjourned

ii. The Quorum for a Committee Meeting (excluding Apologies) shall be three. If the Quorum is not reached, the meeting shall be adjourned.

iii. When any financial business is to be transacted, there must be present either the Treasurer or a member of the Committee deputed by the Treasurer to represent their views to the meeting.

iv. All Committee Meetings shall be publicised at least 24 hours in advance.

v. A Committee Meeting may nevertheless be held if all of the Executive members and at least three amongst the General Members, Advisors or Senior Member agree to hold it at shorter notice.

3) All Committee Meetings must be minuted by the Secretary or their designee, and the minutes put up on the website within one week of the meeting taking place, as well as being circulated to all the committee members, the duties being distributed in accordance with the provisions of Article 8 (below).

4) All Committee Members must endeavour to be present at every Committee Meeting. A note of apology should be submitted to the Secretary of the Society by email at least one hour before the Meeting is to take place in case of absence, with the exception of the extraordinary situation outlined in Clause 4 Subsection ii. (above), where all the persons consenting to hold the meeting must be present, but those that did not are not required to.

5) Acceptable reasons for a note of apology shall be:

i. Illness

ii. Tutorial within 24 hours following the scheduled time of the Meeting

iii. Taking University or College examinations within one week following the scheduled time of the Meeting

iv. A medical or academic appointment at the time of the meeting

v. Family matters

Article 8: Duties and Responsibilities of Committee Members

1) General

i. All Committee Members must perform their duties in compliance with the Aims and Objectives of the Society, as outlined in Article 1 Clause 2 (above)

ii. The Committee Members have the joint responsibility of running the Society in accordance with this Constitution

iii. The Committee shall have control of the funds and property of the Society, and of its administration.

iv. If a committee post is not filled, responsibility for that position is passed in accordance with Schedule D of this Constitution

v. The responsibilities remain with the committee member for the whole term of office (one Full University term, except in the case of the Treasurer – 3 Terms – and the Senior Member – indefinitely, as outlined in Article 7, above), unless they resign or have a vote of no confidence expressed against them according to the provisions of Article 10 Clause 3 (below). 

vi. Without derogating from its primary responsibility, the Committee may delegate its functions to any Subcommittees, which can made up of any Committee members willing to take on the responsibility, or any Members of the Society whom the Committee chooses to appoint to the position. 

vii. Each Office Holder must, at the end of their Term of Office, promptly hand to their successor all official documents and records belonging to the Club, together with any other property of the Club which may be in their possession; and must complete any requirements to transfer authority relating to control of the Club’s bank account, if applicable.

viii. The Committee shall recognise the authority of the Proctors of the University of Oxford in administering any disputes, disagreements etc. relating to the Society, as set out in the Regulations for Clubs and Societies published by the Proctors.

2) President

i. Coordinating the affairs within the society, expressly including the ability to overrule a decision taken by any General Committee Member (on grounds of the protection of the Society’s interests or furthering the Aims and Objectives of the Society only). Should such an overruling occur, the Committee Member concerned may put the matter to the Committee Meeting. The President may not overrule a decision of another Executive Member (except if they are acting as a General Member under the authority of Clause 1 Subsection iv, above), but may refer any decision taken to the Committee Meeting. The Decision of the Committee Meeting shall be final.

ii. Ensuring that all activity carried out in the name of the Society complies with the Aims and Objectives of the Society, set out in Article 1 Clause 2 (above)

iii. Ensuring the compliance with all the provisions of this Constitution by all Members of the Society.

iv. Taking ultimate responsibility for the organisation of the term-card, including social and speaker events. 

v. Chairing the Committee and General meetings, or nominating another Committee Member to fulfil that position (in accordance with any relevant provision of this Constitution, especially Clause 9 Subsection iii., below). The references to ‘Chair’ throughout this Constitution shall relate to the President or their nominee.

vi. Ensuring the implementation of the decisions of the Committee Meeting and the General Meetings.

vii. Ensuring that the Society is appropriately registered with the University Proctors at the beginning of each term, and applying for University Society Status when/if appropriate.

viii. Representing the Society before the University Authorities and any other external bodies, subject to the provisions of Clause 7 (below)

ix. Ensuring that the Society does not come into any disrepute and, in co-operation with the Secretary, ensuring that any publications relating to the Society are not damaging to the Society’s reputation.

x. Ensuring the well-being of society members.

3) Secretary

i. Assisting and substituting the President wherever necessary.

ii. Taking the minutes of the Committee and General Meetings.

iii. Circulating the official Society emails to the Members of the society through the mailing list and (in co-operation with the IT Officer) ensuring that the Society Mailing List is up-to-date;

iv. Taking care of external correspondence, in co-operation with the President and the Publicity Secretary.

v. Ensuring the Society Membership List is up-to-date, and issuing of Membership Cards to Members; and ensuring that Members of the Society get the benefits of membership they are entitled to (e.g., discounted entry at Events organised or supported by the Society)

vi. Notify the Proctors promptly of the appointment, resignation or removal of Committee Members; any changes to the Society’s Constitution; and Events planned for the Term (as provided by the Regulations for Clubs and Societies).

vii. Maintaining an up-to-date inventory list, and advising the University Insurance Office of any changes to that list as promptly as possible.

viii. Together with the Treasurer, authorising payments from the Society’s Bank Account.

4) Treasurer

i. Taking responsibility for the financial affairs of the Society, including the payment of any charges, taxes etc. as applicable.

ii. Ensuring the smooth running of the Society’s Bank Account.

iii. Authorising payments from the Society’s Bank Account, together with the Secretary.

iv. At the end of each Term, compiling the Accounts of the Society and circulating them to the other Executive Committee Members (and other Committee Members, at the Treasurer’s discretion), then including them in the Application for registration with the Proctors at the beginning of each academic Term.

v. Making all records, procedures and accounts available on request to the Senior Member, the Proctors and any other body the Committee sees fit.

vi. Advising the Committee about the wisest policy when setting prices for the entry into the Events organised by the Society or discount for entry to events supported by the Society.

vii. In liaison with the Committee, deciding the price of the life and annual Membership Fees before each Academic Year.

viii. In liaison with the Sponsorship Secretary, raising sponsorship for the Society.

5) Events (Social) Secretary

i. Organising and running the Speaker and Social events for the Society, including booking the appropriate rooms and arranging transport, in liaison with the Treasurer and the President. 

ii. In liaison with the Publicity Secretary, ensuring attendance at Society Events

iii. In liaison with the Secretary, checking the membership status of people attending the Society’s events

iv. Producing a term-card, by the end of 2nd Week of term at the latest, which is to be publicised through the Society Website in co-operation with the IT Officer, and circulated to all Committee Members.

6) IT Officer

i. Assisting the other Committee members with any IT issues or problems.

ii. Maintaining the Society Website

iii. In liaison with the Secretary, maintaining the mailing list and ensuring that any minutes of any meetings are displayed on the Website.

iv. Ensuring that any Events are adequately publicised on the Website, in liaison with the Events and Publicity Secretaries.

7) Publicity Secretary

i. In co-operation with the President and the Secretary, publicising the Society to external organisations.

ii. In co-operation with the Secretary and the Events Secretary, publicising the Society-organised or –supported Events to the Members of the Society and those on the Mailing list

iii. Publicising the events of the Society to other members of the University by means of designing, producing and putting up posters, subject to the mandate to do so given by the President and/or the Committee

8) Sponsorship Secretary

i. Assisting the Treasurer in the performance of their duties, and replacing them if/as necessary.

ii. Taking primary responsibility for the raising of sponsorship, through writing to any potential Sponsors, in liaison with the Secretary

iii. Ensuring the Sponsors are properly represented at any Society Events.

9) Returning Officer

i. Ensuring all elections are held fairly and in accordance with Article 9 (below)

ii. Publicising the results of any elections held, in liaison with the President, Secretary, Publicity Secretary and IT Officer.

iii. Chairing any debates relating to the provisions of Article 10 (below), while remaining completely impartial (when the debate concerns the motion touching the Returning Officer, the President or another Executive Member shall be the Chair).

10) Advisors

i. Supporting the current Committee members with their expertise, particularly in the fields of their previous positions.

ii. Helping at any Society Events.
11) Senior Member

i. Representing the Society to the appropriate Authorities and the Congregation of the University

ii. Guaranteeing this Constitution and ensuring that the Aims and Objectives of the Society are adhered to, in cooperation with the President.

iii. Being available to complete the Application for Registration with the Proctors at the beginning of each Academic Term, along with reviewing and approving, if they see fit, the Accounts of the Society as supplied by the Treasurer

Article 9: Election to the Committee

1) All Committee positions shall take place either -

i. At the Termly General Meeting of the Society prior to the commencement of the Term of Office, the Term being that outlined in Article 6 Clause 7 (above);

ii. Or at the first (Termly or Emergency) General Meeting of the Society after the position becomes vacant;

as outlined further in this Article and Articles 12 and 13 (below).

2) No Proxy votes shall be allowed

3) All Elections shall be presided over by the Society’s Returning Officer, or another Committee Member nominated by the Committee in accordance with any relevant provisions of this Constitution (including Schedules to it). Further references to ‘the Returning Officer’ in this Article shall include such nominees. 

4) Any Member of the Society shall notify the Returning Officer, in writing or through the means of email, of their desire to stand for a position, at least 72 hours before the beginning of the General Meeting. Should a position appear uncontested, the Returning Officer is to use their discretion in allowing a Member to run for a position; their decision may be appealed by the Member concerned for consideration by the Committee

5) The Returning Officer shall prepare ballot papers for all the elections in which more than one Member per position is standing. If only one Member per position stands, they shall be elected automatically.

6) No manifestos shall be required to stand for any General Committee Member, Advisor or Senior Member position

7) Society Members considering running for an Executive Committee Member position will prepare a brief manifesto outlining their plans and proposals which they promise to implement if elected, and submit this Manifesto to the Returning Officer with their notice of standing for the position

8) The Returning Officer will use their discretion in only allowing manifestos that are appropriate to be considered for the election process; any manifestos that are defamatory, abusive, discriminating or go against the Aims and Objectives of the Society, as outlined in Article 1 Clause 2 (above), may be removed from consideration and the candidate in question may be prevented from standing for any position, and may have expulsion procedures started against them under Article 3 Clause 4 (above). Any decision taken under the authority of this Clause may be appealed to the Committee, the decision of which shall be final.

9) The Returning Officer shall prepare copies of the manifestos of all the candidates standing for election beforehand; these shall be circulated no sooner than the official start of the voting stage of the General Meeting, along with the ballots for voting, which shall also be prepared in advance (see Clause 5, above).

10) Any Member seeking election who does not turn up to the Election meeting without having provided a note of apology with a valid excuse to the Secretary of the Society shall be removed from the ballot or have their automatic election under Clause 5 (above) nullified; ‘valid excuse’ means here the same as in Article 7 Clause 7.

11) If no Member of the Society nominates themselves for a position, the Committee may, by a majority decision, invite any Member of the Society who fulfils the criteria set out in Article 6 (above) to fill the post. Any such appointment is only valid for one University Term, regardless of the Term of Office outlined in Article 6 Clause 7 (above), except in the case of the position of Senior Member, where the appointment shall be indefinite.

Article 10: Judgement of Performance as Committee Member

1) The Committee shall move a motion before each TGM to approve the performance of each of its Members, which, if passed, shall express the Society’s satisfaction with the performance of the Committee Member for the purposes of Article 6 Clause 9 (above).

2) If such a motion is not passed with regards to a member, they shall not be deemed to have ‘satisfactorily completed’ their Term of Office, and their fulfilment of that requirement for the purposes of Article 6 shall be construed accordingly.

3) If a Member of the Society is dissatisfied with the performance of a Committee Member, they may ask the Committee, by writing to the Secretary, to debate passing a Vote of No Confidence. If such a Vote is passed by 2/3 of Committee Members present at the Committee Meeting at which this Vote is put forward, the Term of Office of the Committee Member shall be terminated. If it is not so passed, the Member may move a Motion for the consideration of the next General Meeting under Article 12, or call an Emergency General Meeting as provided by Article 13.

4) The Committee Member must be present at any meeting relating to their performance in order to defend themselves, unless they have provided a valid reason, as defined in Article 7 Clause 7 (above) and subject to the provisions of Article 13 Clause 7. If they are not so present, they shall be deemed to have resigned their position.

Article 11: Order of Committee Meetings

1) The order of Committee Meetings may be altered at the Chair’s discretion. The Chair shall appoint a Committee member to take the minutes of the meeting, according to the provisions of Article 8 (above)

2) The normal order for the Meetings shall be:

i. Apologies

ii. President’s Business

iii. Secretary’s Business

iv. Treasurer’s Business

v. Report on Society Events (any Committee Member concerned)

vi. Motions before the Committee

vii. Any other business

3) Motions other than those specified by any relevant provision of this Constitution (including Schedules), and not contrary to any provision thereof, may be admitted at the Chair’s discretion if submitted in the appropriate fashion (see Clause 4 below)

4) Any Motions for the Committee’s consideration shall be submitted to the Secretary, in person, in writing, or via email, at least 24 hours before the Committee meeting is to take place.

PART III: General Meetings

Article 12: Termly General Meeting (TGM) – General Provisions

1) The Society shall hold one General Meeting each University Term, regardless of any other Society events. 

2) The Termly General Meeting shall take place in 6th or 7th Week of each Term, at the Committee’s discretion.

3) It shall be the shared responsibility of the Executive Committee Members to organise the General Meeting, which all Committee members shall attend.

4) The time and place of the TGM shall be publicised by the appropriate Committee Members at least 3 calendar days before it is to take place.

5) The General Meeting shall have the power to elect Members to Committee Positions in compliance with Article 9 (above) and any other relevant provisions of this Constitution. 

i. The General Meeting shall have the power to pass Motions put forward for its consideration and included in its agenda in accordance with the provisions of this Constitution, expressly including motions brought forward under Part V of this Constitution (below)

ii. The vote required for a motion to be passed, if not specified otherwise in this Constitution, shall be 50%, with the Chair having the deciding vote.

iii. The Motions passed by the General Meeting shall be binding on any Member of the Society whom they may concern.

iv. The Motions shall be submitted to the Secretary at least 72 hours before the General Meeting is to take place, and shall be discussed by the Committee in order to formalise the Committee’s position on the subject concerned before the General Meeting. 

v. The Member who presented the Motion (Proposer) shall be present at the General Meeting; if they are not, any Member willing to do so may take their place.

vi. In the event of a Vote of No Confidence, the provisions of Article 13 Clause 3 (below) shall apply, with references to ‘the organisers’ shall be read to refer to the Committee of the Society.

6) The subject-matter of Motions before the General Meeting shall comply with the Aims and Objectives of the Society (set out in Article 1 above) and the provisions of this Constitution, including Schedule B (Subject-Matter of Motions before the General Meeting). The Chair of the General Meeting has the power to exclude any Motion from appearing in the meeting’s Agenda if it does not comply with these criteria.

7) Any Member of the Society present at the General Meeting may propose any amendments that do not, in the judgment of the Chair, alter the spirit of the Motion, which the Proposer may reject or accept as they wish. No amendment may be included in the Motion if the Proposer does not wish for this to happen. 

8) Any Member who disturbs the General Meeting may be asked by the Chair to leave the Meeting; if they do not do so, the Committee shall have the discretion to initiate the proceedings for their removal from the Society’s Membership, as specified in Article 3 Clause 4 (above)

9) Votes by proxy shall not be allowed at Ordinary General Meetings. 

10) The Quorum for the TGM shall be Ten. If the Quorum is not reached, the meeting shall proceed in an advisory capacity only, its decisions subject to the approval of the next (quorate) General Meeting, where a 50% vote shall be required for the decisions to remain effective.

Article 13: Emergency General Meetings (EGMs)

1) EGMs may be called - 

i. If 10 or more Members of the Society (the Organisers) ask the Secretary, in writing (including via email), to publicise a meeting which fulfils the criteria of this Article, in which case Clauses 6-10 of Article 12 (above) and Article 14, except clause 1 subsections iii-vi, (below) shall apply to the EGM, along with all the Clauses of the present Article except Clause 1 Subsection ii. (below).

ii. If any Committee Member resigns from their position, or is unable to continue in their position for whatever reason, before their Term of Office runs out, and more than one Member is willing to stand for election to the position (in which case Clauses 3 and 5 of Article 12 (above) shall apply, along with the provisions of Clauses 5, 6, 7 iii. and 7 iv. (below))

2) The sole purpose of any EGM held under the authority of Clause 1 subsection i. above shall be to pass a Motion or Motions on the subject-matter of the Organisers’ choice (chosen from Schedule B to this Constitution); no other Motions may be discussed, and no substantial amendments (in the judgment of the Chair) may be introduced.

3) Votes by Proxy shall be allowed for EGMs held under the authority of Clause 1 subsection 1 (above); they shall be submitted to the Chair of the Meeting up to 1 hour before the meeting is to take place, in writing (including via email), and shall only be accepted (at the discretion of the Chair) if they unequivocally state ‘yes’ or ‘no’ to the motion proposed.

4) The Organisers must present the Chair with sufficient proof that an appropriate venue has been arranged for the Emergency Meeting; the Chair shall have the discretion in deciding what constitutes “sufficient proof” and “appropriate venue”, subject to other provisions of this Constitution, including any Schedules or Appendices. The Chair’s decision may be appealed to the Committee, the decision of which shall be final.

5) The Organisers must give at least 72 hours’ notice to the Secretary of the Society of the time of the EGM; the Secretary shall then publicise the EGM within 12 hours through the Society’s Mailing list and, at their discretion, through any other means.

6) Attendance of Committee members (except the Senior Member) shall be required at the EGM, unless a note of Apology is sent to the Secretary. No Valid Reason (as defined in Article 7 Clause 7, above) shall be needed from General Members of the Committee or Advisors, subject to the provisions of Clause 7 (below), but shall be required from any Executive Member who is not able to attend. If no Executive Member is able to attend, provisions of Clause 7 subsections iii. and iv. (below) shall apply.

7) If a meeting is called to discuss a motion of No Confidence against a particular Committee member in accordance with Article 10 Clause 3 (above), the following provisions shall apply:

i. The Organisers must personally ensure the Committee Member is notified of the meeting by forwarding the details of any arrangements to the Member as well as the Secretary.

ii. If the member is unable to attend the meeting for a valid reason (as defined in Article 7 Clause 7, above), they must forward the proof to the Organisers and the Secretary; the Organisers shall have the discretion to allow any such proof to be admitted as a Valid Reason. Where such proof is not upheld, the Secretary, acting on behalf of the Committee Member, shall present the proof in the form of an appeal to the General Meeting and the decision on whether to uphold the reason shall rest with the General Meeting, by a simple majority. If the reason is not upheld by the General Meeting, the Member shall be deemed to have resigned.

iii. If the meeting cannot take place due to the Committee Member’s valid absence, or due to the Executive Members presenting valid reasons for absence, the meeting shall be postponed until further notice, which shall be given by the Secretary acting in order to satisfy all the relevant provisions of this Constitution. 

iv. The EGM shall not be postponed for a period longer than two weeks (14 calendar days) of Full Term, as defined by the University Calendar.

8) There shall be a quorum of 15 at any EGM held under the authority of Clause 1 subsection i. (above), including votes by proxy. The quorum for an EGM held under the authority of Clause 1 Subsection ii. (above) shall be 10.

Article 14: Order of General Meetings

1) The Order of Termly and Emergency General Meetings shall be as follows:

i. Apologies; Register of Members present (and Proxy votes, if applicable)

ii. Matters Arising from the previous Meeting

iii. President’s Business

iv. Secretary’s Business

v. Treasurer’s Business

vi. Other Committee Business (in order listed in Article 5) 

vii. Announcement of Future Events 

viii. Motions (in the order outlined in Schedule B)

ix. Elections (if applicable) 

x. Any Other Business

2) The Chair shall, through the Secretary, publicise the approximate times for each part of the proceedings. They shall have the power to amend the order of proceedings listed above, but must ensure that this is made sufficiently clear and may not amend the order once the Members are notified of it.

PART IV: Funds and Fundraising

Article 15: Finance

1) The finances of the Society shall be the sole responsibility of the Treasurer, and the Society shall, through the Treasurer, ensure that all rules pertaining to finance of Clubs and Societies of the University of Oxford, and any relevant provisions of English Law, are complied with.

2) The Society shall ensure that the funding does, in as far as possible, come from sources that do not conflict with the Aims and Objectives of the Society, as defined in Article 1 Clause 2 (above).

3) The Society shall derive its income from the following sources:

i. Membership fees

ii. Entry fees to Society Events

iii. Sale of items/foods/drinks at Society Events

iv. Loans from Committee Members

v. Donations

vi. Sponsorship (of any kind)

4) The Society’s funds shall be distributed by the Treasurer and with the Treasurer’s authorisation, for the purposes they deem to fulfil or comply with the Aims and Objectives of the Society, and in compliance with any other relevant provisions of this Constitution. The cheques shall be counter-signed by the Secretary.

5) Any expenditure over ¼ of the current available funds shall be approved by at least one more Executive Member. Any expenditure that is, with foreseeable probability, likely to result in a loss, shall need to be approved by the Committee through a majority vote.

6) The Treasurer shall present a financial report from the previous Term at each TGM of the Society, where they shall outline the expenditure and income of the Society and what is intended to be done with the balance.

7) The Treasurer shall bear sole responsibility for any losses made by the Society.  Should a dispute in this matter arise, the Senior Member shall be called upon to investigate and have the discretion to act as they wish with the aims of ensuring the finances of the Society are not adversely affected, if possible, and the Society is not brought into disrepute.

8) Each Committee Member, so far as may be permitted by law, shall be entitled to be indemnified by the Club against all costs, charges, losses, expenses and liabilities incurred by them in the execution or discharge of their duties or the exercise of their powers provided under this Constitution.

Article 16: Society Events

1) The Treasurer and the Events Secretary have the joint responsibility to ensure that Society Events run at a profit. To ensure this, the following steps must be observed:

i. The Events Secretary must prepare, in conjunction with the Treasurer if necessary, an estimate of costs for the event and the estimate of income needed to cover the costs

ii. The Events Secretary must, in conjunction with the Publicity Secretary and, if necessary, the Secretary, evaluate whether attendance income (and/or any other income) will meet the amount required to cover the costs

iii. The Committee must, by a majority decision, conclude whether to hold any events which are forecast to not have their cost covered.

iv. All receipts are to be collected for any items purchased with the Society’s money, or purchased with the Member’s money which they wish to redeem from the Society, and are to be handed in to the Treasurer at the end of the Event. 

v. In the event of items being purchased by the Members which were not previously included in the estimates produced prior to the Event, only items the Treasurer deems to be appropriate shall be paid for; the Member may appeal to the Committee to overturn that decision by a majority vote.

2) It shall be the joint duty of the committee to ensure that someone stands by the entrance to the Event location collecting entry fees and checking the Membership Cards of persons entering. The duty must fall primarily, however, on the Events Secretary, Publicity Secretary, the Treasurer and the Secretary. No Committee Member shall have to perform this duty for more than ½ hour in the duration of a particular Event, but are not prevented from so doing should they so wish.

3) The Entry Fees shall be set out in the publicity material pertaining to the Event, and must not be altered. The Treasurer shall recommend the appropriate Entry Fees to the relevant Committee Member(s) in accordance with Article 8 Clause 4 Subsection vi. (above)

4) Society Members shall have a discounted entry to events exclusively organised by the Society, the discount being set at the Treasurer’s discretion. 

Article 17: Sponsorship, Loans and Donations

1) The Sponsorship Secretary shall have the responsibility of ensuring that the funds of the Society are adequately supplied with money derived from Sponsorship. In seeking such money, the Sponsorship Secretary shall observe all appropriate provisions of this Constitution, and shall ensure that no sources of sponsorship conflict with the Aims and Objectives of the Society, set out in Article 1 Clause 2 (above)

2) The Sponsorship Secretary shall have the power to negotiate, if authorised by the Executive Members of the Society’s Committee, on behalf of the Society with any external organisations for the purposes of raising sponsorship.

3) The Treasurer shall administer all matters relating to loans and donations, and shall observe all the relevant provisions of this Constitution, as well as ensuring that no sources of loans or donations conflict with the Aims and Objectives of the Society, set out in Article 1 Clause (above).

PART V: Amendments, Interpretation and Dissolution

Article 18: Amendments to the Constitution

1) The power to amend this Constitution (expressly excluding any Schedules or Appendices to it) shall vest solely in those present at a General Meeting of the Society, convoked in accordance with the provisions of Part III and any other relevant provisions of this Constitution.

2) Any Amendment must be moved as a Motion before the General Meeting (see Model Motion in Appendix 6, below). The Provisions under amendment must be listed at the beginning of the motion, and the Proposer(s) and/or any relevant Committee Members must ensure that the persons present are aware of the content of those Provisions.

3) Any Motion to amend Parts II, III or IV of this Constitution shall only pass if secured by 2/3 of the vote at one General Meeting of the Society, or ½ of the vote at two consecutive General Meetings.

4) Any Motion to amend Parts I or V of this Constitution shall only pass if secured by 4/5 of the vote at one General Meeting of the Society, or 2/3 of the vote at two Consecutive General Meetings.

5) The Secretary shall have the power to amend any relevant Provision of this Constitution, only in terms of the numbering of the Parts, Articles or Clauses, should the need arise due to a change in such numbering.

6) Any Amendment shall be recorded by the Secretary in the Society’s Records, who shall also have the responsibility to ensure that an up-to-date copy of the Constitution is kept in these Records and supplied to the Proctors in accordance with the Rules and Regulations for Clubs and Societies of the University.

7) The Secretary shall notify all the Society’s Members of any changes to any part of the Constitution, including those under Articles 19 and 20 (below).

Article 19: Amendments to the Schedules and Appendices to the Constitution

1) The Committee of the Society shall have the power to amend any Appendix to the Constitution when recommended to do so by the appropriate Committee Member, as listed below. Where more than one Member is listed, the majority’s recommendation shall be effective, though the first Member listed shall have the power to Veto any amendment:

i) Appendix 1: Treasurer

ii) Appendix 2 to 6: President, Secretary, Returning Officer

iii) Appendix 7: President

iv) Appendix 8: President, Publicity Secretary, Secretary, Senior Member.

2) The Committee shall have the power to amend any Schedule to the Constitution, with the exception of the restrictions listed in Clause 3 (below), when asked to do so by any Member of the Society. The amendment shall be effective if 2/3 of those present at the Committee Meeting vote for it; otherwise it fails. 

3) The restrictions on Amendment to Schedules shall be as follows:

i) Schedule A must meet the standards required by the University Safety Officer, as outlined in Article 2 Clause 2 (above)

ii) Nothing shall be removed from the list in Schedule B without the leave of the General Meeting, where 2/3 of the vote at one Meeting or ½ of the vote at two consecutive Meetings shall be the effective means of amendment. However, additions to Schedule B are permitted as per Clause 2 (above).

iii) Schedule E may not be amended once the Constitution has been approved by the General Meeting.

Article 20: Amendments due to change of status of the Society

The Committee of the Society shall have the power to amend the name of the Society, as stated in Article 1 Clause 1 (above) from “Oxford Russian Society” to “Oxford University Russian Society”, as reflecting the status of the Society registered with the Proctors of the University of Oxford. This power shall vest in the President of the Society; and the change of the name shall be only as stated, or vice versa. The President shall notify the Society of the change in the name through the Secretary; and the change shall be effective as of that notification. All references to ‘the Society’ throughout this Constitution, its Schedules and Appendices shall refer to the name as provided by Article 1 Clause 1; though the two names are to be accepted on any official documentation of the Society, any documentation must reflect the name of the Society as of the date it was produced. 

Article 21: Interpretation

1) Any question about the interpretation of this Constitution shall be settled by consultation with the Author (see Schedule E), following which the Committee shall have the power to resolve the dispute at a Committee Meeting by a 50% majority vote.

2) The Proctors shall be the final point of call regarding any questions arising over interpretation, if the decision of the Committee is not acceptable to the Member who raised the issue.

Article 22: Dissolution

1) The General Meeting shall have the power to dissolve the Society. 

2) The Motion to Dissolve shall become effective immediately if this is voted for by 4/5 of the Members present. 

3) Notwithstanding any provisions of clauses 1 and 2 (above), the President shall have the power to dissolve the Society if ordered to do so by the Proctors of the University.

4) In the event of the Society being dissolved, its assets shall not be distributed amongst the members, but shall be paid or distributed to, or at the direction of, the University.

Schedules to the Constitution

Schedule A: Code of Conduct on Safety Matters

In order to ensure that safety and security of Society Members are not compromised, the following points shall be observed in relation to all Society Events or General Meetings:

1) When booking a venue for a Society Event, the Events Secretary shall familiarise themselves with, and make known to the other Committee Members, the safety arrangements for the venue (capacity, location of emergency exits/equipment, etc)

2) The Committee shall try to ensure that, wherever possible, a person with a First Aid qualification shall be present at all occasions organised by the Society.

3) Provisions for emergency exit and any other relevant emergency procedures shall be made by the Executive Members (or the Organisers of the EGM), and these shall be made known to the Members of the Society at the beginning of each meeting by the Chair.

4) No Member may be present at a meeting or event organised or supported by the Society in possession of any type of offensive weapon or illegal substance. The definition of ‘offensive weapon’ and ‘illegal substance’ shall be at the Chair’s discretion, in compliance with any relevant provisions of the Rules and/or Regulations of the University of Oxford, including any of its Colleges (if appropriate), and English Law.

5) The Chair may expel a Member from a meeting or event if they consider their conduct to be unsafe.

6) Where the distribution of food and/or drink at Society-organised events takes place, the Events Secretary must ensure that hygiene is observed.

7) Should a Member of the Society become intoxicated during a Society-organised event, it shall be the duty of the President (or another Executive Member, if the President is absent) to ensure their safe return to their normal place of residence. This duty shall extend so far as practically reasonable in the circumstances.

Schedule B: Subject-Matter of Motions before the TGM.

The General Meeting of the Society shall, in accordance with the relevant provisions of the Constitution of the Society, have the ability to pass motions on the following subject-matters:

1) Granting of an Honorary Membership of the Society

2) Amendment of any Provision of the Society’s Constitution

3) Expression of No Confidence in any Member of the Society’s Committee

4) Commendation of the Performance of any Member of the Society’s Committee

5) Invitation of a Speaker to a Society Event

6) Dissolution of the Society

Schedule C: Terms and Conditions of Membership 

By signing the register of the Society’s Membership Cards, and/or keeping the Society’s Membership Card, the Member agrees to the following Terms and Conditions:

1) All Members must abide by all the relevant provisions of the Constitution of the Society, including all the Schedules to it.

2) No Member may publish any material relating to the Society without first obtaining the permission of the Secretary or the President (or both, where the subject matter is particularly sensitive, in the opinion of either of the two aforementioned Committee Members).

3) All Members must present their Membership Cards at any point during an event organised by, or associated with, the Society, to ensure that they get all the benefits of Membership.

Schedule D: Outline of Responsibility for Positions not Filled:

The Society cannot function without the three Executive Member positions being occupied. If no Members of the Society are willing to stand for any other positions, the Executive Members shall have the power to appoint any willing Society Member to a position, by a majority decision; alternatively, they must fulfil the responsibilities of the relevant positions, as follows:

i) Events (Social) Secretary 
–
President

ii) IT Officer                        
– 
Secretary

iii) Sponsorship Secretary   
– 
Treasurer 

iv) Publicity Secretary        
– 
President (or one of the Events Secretaries)

v) Returning Officer          
– 
Secretary (or Advisor/Senior Member/IT Officer, if elected, in that order)

Each person holding more than one Committee Position shall, nevertheless, only have one vote at any Meeting of the Society.

Schedule E: Coming into Force of the Constitution
This Constitution shall come into force as follows:

1) Once the Draft of this Constitution is circulated to the Committee Members of the Society by the Author, the Committee Members shall have until 0th Week, Michaelmas Term 2004 to submit their comments and suggest amendments to it.

2) Amendments shall be submitted to the Author in the form set out by the Author in the accompanying letter; he shall then either incorporate them into the Constitution or present them for consideration of the Committee as a whole.

3) A Committee Meeting shall take place (organised by the Secretary or the President, with 4 days’ notice given and at the latest on Sunday of 1st Week, Michaelmas Term 2004), where, inter alia, this Constitution shall be voted on. Each Committee Member, including Advisor(s) and the Senior Member, shall be invited to attend. Alternatively, they shall expressly be allowed to submit their vote on the Constitution and any Amendments to it (if applicable) by proxy at least 24 hours in advance of the Meeting by writing to the Secretary. 

4) The Author shall circulate the final copy of the Constitution, along with any Amendments he believes should be debated (rather than incorporated into the final version of the Constitution) at least 72 hours in advance of the meeting. He shall also include a list of changes made since the first Draft was circulated.

5) Any Amendments to be voted on shall be incorporated if ½ of Committee Members vote in favour of them. If the Committee Member voting by proxy so chooses, they may stipulate that unless certain Amendments are passed, their vote for the Constitution as a whole shall be ‘no’.

6) The Constitution shall then have to be approved by 2/3 of the Committee Members voting in person or by proxy for further provisions of this Schedule to become effective; if it is not so approved, but receives the support of over ½ of Committee Members, it shall be submitted to the Termly General Meeting held in 6th or 7th Week of Michaelmas Term, 2004, which shall then vote on it, a 51% majority necessary for it to be approved. If it is not supported by ½ of the Committee Members, it will be deemed to have failed, and the Author shall have 7 days to notify the Society of its future.

7) If approved by 2/3 of the Committee, the Constitution shall be presented to the TGM as above, but will not be voted on unless 20% of the Members present request such a vote; it shall then need 2/3 of the votes at the OGM to come into force; otherwise, it shall fail.

8) The provisions of this Constitution shall form the basis of functions of the Society from the beginning of (Full) Michaelmas Term 2004, if approved by the Committee, except Articles 18 and 19, where the Committee shall have the power to vote through amendments to the Constitution before it is submitted to the OGM, by a simple majority vote. 

9) The Constitution shall become effective and binding in full on all Members of the Society, if approved by the TGM, from December 12th, 2004. 

10) For the purposes of Article 6 Clauses 4 and 5, the following persons shall be deemed to have ‘satisfactorily’ completed a ‘term of office’ as of -1st Week of Michaelmas Term 2004:

a. As General Members – Maria Zherebtsova, Maria Kibitkina, Nikita Alatortsev, Dmitri Akatov, Marcel Calero.

b. As Executive Members – Maria Zherebtsova, Maria Kibitkina, Nikita Alatortsev, Eugene Ivanovski, Alex Sonic.

11) The references to “the Author” of this Constitution throughout this Schedule, and in any appropriate correspondence, etc. shall be recognised to relate to Nikita Sergeevich Alatortsev, of Merton College, Oxford, contactable through the University email or pigeon-post or on n_alatortsev@mail.ru; The Copyright shall belong to the Society.

Appendices to the Constitution

Appendix 1: Model Accounts Sheet

Appendix 2: Model Motion before the General Meeting

Appendix 3: Model Motion on Membership (Article 3, clause 5)

Appendix 4: Model Motion on Performance (Article 10, clause 1)

Appendix 5: Model Motion of No Confidence (Article 10, clause 3)

Appendix 6: Model Motion on Amendment (Article 18, clause 2)

Appendix 7: Model Letter of Invitation to a Society Event

Appendix 8: Symbol of the Society
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